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PDopma %] PEeEKBUIUTHDLIV cocras OJOKYMEeHTOB, yvecraHaBnvsBaemMbiIxX Cneymanm3ripoBaHHbIM
aAenosuvrapuvem, a TaroKe dhopmarbt INEHKTPOHHBLIX OKYVYMEeHTOoB, MCTMOoONB3IVEMBIX B 34,
nySnmyercsa 8 csobonrHom gocryne Ha Cadivte Cneumanm3rpoBaHHONo aenos3urapuvs.

O6s3aHHOCTD Hiido viny VY o npeacrasaeHrio s Cneumianm3amMpoBaHHbIl AenosuvurTapuii

AOKYMEeHTOSB, chopmMmrpoBaHHLBIX MU nepegaHHbixX B nopaaKke, onpeneneHHoM HACTOALLLIM

PernamenTom, CHMTAEeTCsH MCONOMTHEHHOI NOAMIHOCTLIO:

— [npuy nepegaude 3AeKTPOHHOIro AOoKymenTa no C3/[ — ¢ momednTa fnonyuenusa HIMTDd mnm VK or
Cneymanm3ImMpoBaHHOroO Jlernosmrapus YEBeJOMAEeHMA O MPHMHATHM IMeKTPOHHOIO JOoKymMeHdTa K
MCMOoOAHeHMIO B NnopAaaKe, onpegeneHHom Jlorosopom 06 3neKTpoHHOM AoKymMmenToobopoTe;

— npy nepeaaYde IAeHKTPOHHOINO OOKYMEeHTAa HAa CbeMHOM 3JIeKTPOHHOM HOocuTene CneunanbHOon
(henvaoberepcKoii) MOYTOBOM CBA3BLIO WM YIIIOJIHOMOUYEHHbBIM npeacrasunitenem mypbepom)
HIO® wmnu YK — ¢ momeHTa nonyderdus CneuumanvImposaHHbIM genosuvurapriem CbBEemMmHOTOo
BMEeHKTPOHHOINC HOCHMTENA, COOEePMAalLlero 3JIEKTPOHHDBINM AOKYMEeHT;

— fnpuy nepeaade AoKymMmeHTa HAa OYMaKHOM HOCUTENES MNOoOYTOBON CBA3LIO MAM VAG/IHOMOYEHHbBbIM
npeacrasunrtenem (Hypbepom) HIM® vnm YK — ¢ momeHnTa nonydeHnuvn Crneunannm3vpoBsarHbim
Aernosmraprem AOoOKYyMeHTa Ha OymarkHomMm HoccuTene.

B cnyuae aprymMeHTHPOBaHHOro oOTHasa Cco CropoHs: Chneymanu3tripoBaHHOro genos3uvurapuvs oT

fnpriems AoKymMmeHTa HIMd i VY, o6RA3aHHOCTL nocneaHmx no npeacrasneHVio =1

Cnegumanm3upoBaHHbIldI Jgenosmrapui OOorymMmeHTa cumMTaercsa MCMoJsIHeHHOU TONMBKO nocne

VCTpaHeHMA MNPUYMH TaKoro orkasa.

B cnyvdae ecnwm npy MOoONAYy4YeH JOKyMeHTOoSB oT HIMOD iy VYH Cniegyuann3suvuposaHHblaa

Aernozviraprenm ObifiVY BLIABAEHb! OWUMOHKM B AOKyMeHTax wmnm Hapyiuewnvia B X odopmanerun,

CneuranmsrpoBsaHHbIA Aeno3mTapiiii oTHaA3bIBaeT B MNPUHHATHNM AOKYMEHTOB K MCrNoJiHeHVIo.

3.2 O6mMmeH INeHTROHHLIMKM JOKYyMEeHTamm
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O6mMmeH 3MAEKTPOHHDBIMIM JOKYMEHTamMm mexay Chneumanm3mpoBaHdbimMm Aenosuvrapriem, HIID 1 VK
ocviulecTanaeTcsa no C3/ B nopaaKe 1 Ha YyCNOBUAX, onpeaensaembiX JOroBopom 060 3NeKTPOHHOM
AoKymMmeHTooGopoTe.

Heotwbemnemoii 4vacrTbio Jlorosopa o06 3neKrpoHHOM AOOoHymMeHToobBopoTrte apniatoTcecsa [Ipasuvuna
INeKTPpoOHHOTO OOKyMeHToobopoTa. Jdeticreviowuan peasaKums Mpasuvn 3NEeKTPOHHOro
AOKYMEeHTOOOopoOoTa nybnukyercs Ha Calite Cneumanam3smposaHHOIro genosmrapus.

Popma [ 2] PERKBUSUTHDLIN cocras OOKYMEHTOB, veraHaBnmsBaemMbiXx Cneuymanm3mMposaHHbIM
oenolurapuem, a Taroe dbopmarbi SNeKTPOHHBIX A[AOKYMEeHTOS, HMICNMOMb3VeMBbIiX B A,
nyobnuryerTca B cBoOOoAHOM OCTyrNe Ha calitTe Cneumanm3rpoBaHHOro genosmraprisi.

MepedeHsb INEHKTPOHHBIX AOKYMEeHTORB, HMCcnonb3vembix CneumanmM3mpoBaHHbiMm geno3uvurapuenm,
HIMd [ 21 YK npu mHddoOpMaLVioOHHOM B3avimoaericrenrv, BpemeHHbIe XapaxKrepucrviky
HMHPOPMIUMOHHOIroO B3IarmMoOAelicTBMA 1M OCOGeHHOCTH obGmeHa 2AeKTPOHHDBIMNI AonymMmeHTamu
onpeaensroTcHa HODMaTHBHLIMV ApaBoOBLIMU akramu Poccuiickoi Dbepepailivi, a TarKKe
HacrTosuUuMM PernameHrTom.

SDneKrpoHHbie OOKYMEeHTbI no coaepMaHmIo AOSIPKHbI cCoOoTBEeTCTBOBaTh AOoOKymMmeHTam,
cocrasfeHHbIM Ha OyMaxxMHOM HoOocCcUuTene, TpeBoeaHuma K HOTOPbLIM YVCTaHOBMEHb! HODMaTHBHBIML
npaBsoBbIiMUM aKTamu PoccuihicKoia @epgepaiy, a ratoKe Hacroauwmm PernameHnrTom.

B C3/1 UMCNonb3VIOTCsT CIpyKYVpHpoBaHHble (THMMNU3MPOBAaHHbIS) 3JIEKTPOHHbLIE OOKYMEeHTbht
3NEeKTPOHHbLIE KON goxymertTos {(CKanupopeBaHHbIe ob6pa3bl AOKYMEHTOB Ha BymMmasKkHo M
HocuTene). B cnyuae ecnum [Jlorosopom 086 3MEeKTPOHHOM OOKYyMeHToOoLOopoTe npeaycmorpeHbl
CTpYyHTYpPpUpoOoBaHHbIES (rUunmsripoBaHHbIe) SNEeKTPOoOHHbIE OOKYMEeHTDLI npu ocyillecrTBaASHMM
SNEeKTPOHHOIro aoxymerHtToobopora AONMHHBI CNnosfib30oBaATHLCH SNeKTPOHHbIE AOKYMEeHTbI,
nogroroBrfieHrble Ha ocHoBse XML dbopmarTos.

Odnsa oBecrniederHisa asTopcTBa, LEe/fIOCTHOCTU 11 KOH(MPUASHLMANIbHOCTY 3JIeHKTPOHHBIX JOKYyMeHTOoE B
C3O/A rcrnons3yviioTcAa cepTudulmMpoBaHHbIie cpeacTea KpunrarpadmniecKoid sawnTei M opmMmanmi,
ofecneumsBalouLmMe rprMeHeHMe YCUMeHHONr HKBanmdumuumpoBaHHONW 3MeKTPOHHOM nognucu,
wimddpoBaHuAa 3AEKTPOHHLIX AOoKymernTos. K mcniosiHeHutro CnegquannsmpoBarHibiida AenosvurTapuia
nprHumMmaeT TONBHKO SNMeKTPpoOHHbIS AOKYMEeHTbLI, noanuvcaHHbIe SNMEeKTPOHHOM MoOArNrcCcbLIO
VAONMHOMOUYEHHOro npeacrasmvtesna HIT® vnum YVHL

SACeKTPOHHDBIC AOKYMEHTHI, NMNOAFMVCaHHbIEe 3MeKTPOHHONM NOANMCHLIOC, MMEIT PaBHYIO IOPpUAMYEeCKYIO
cuny C wHapgnemxauinm obpaszom oOodhoOpMAIeHHBIMU AOKYyMEeHTamMmil Ha OymadHnom HocuTene,
He3aBHCHMMO OT TOro, CYLULECTBYIOT Jil1 TAKME AOKYMEHTbhI Ha BymMmasKHOM HOoCcuTesIe i HeT, TOJMIbKO
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npu cobniogeHun npasun HOPMUPOBAHUA U NOPAAKA Nepefaun 3MEKTPOHHOTO [OKYMeHTa,
YCTAHOBNEHHbIX [L0roBOpom 06 31eKTPOHHOM OKYMEHTo060poTe 1 HacToAlWMM PernameHTom.
Ecnu B COOTBETCTBMU C (hefiepanbHbiMi 3aKOHAMU, NPUHUMAEMbIMU B COOTBETCTBUU C HUMMU
HOPMaTUBHbIMIA NPABOBLIMIA aKTaMM, UK 06bluaeM [enoBoro 060poTa AOKYMEHT A0/MKeH ObiTh
3aBepeH Neyatblo, 3/EKTPOHHbIA AOKYMEHT, NOANUCAHHbIA 3NEKTPOHHOW MOARUCLIO K
NpU3HaBaeMblii  PaBHO3HAYHLIM JOKYMEHTY Ha GyMamHOM HoOcuTene, MOANUCAHHOMY
COBCTBEHHOPYYHOM NOANKCHIO, NPU3HAETCA PABHO3HAYHBIM JOKYMEHTY Ha GymayHOM HocuTene,
NOANUCAHHOMY COBCTBEHHOPYUHON NOAMMCHIO0 U 3aBEPEHHOMY NeyaTbio.

OpHOM 3MEKTPOHHOM NOANUCHIO MOFYT GbiTb MOANMCAHBI HECKONIbKO CBA3AHHLIX Mexqy coboit
3N1EKTPOHHBIX JOKYMEHTOB (MaKeT 3MEKTPOHHbIX AOKYMEHTOB). TPy noanucaHum 3neKTPOHHO
NOAMUCHIO NaKeTa 3NEKTPOHHBIX AOKYMEHTOB KaX(blit U3 3NEKTPOHHbIX JOKYMEHTOB, BXOAALMX B
3TOT MAKET, CYMTAETCA NOANUCAHHBIM 3NEKTPOHHOW NOANMCHLIO TOro BUAA, KOTOPOW NOANUCaH
naKeT 3/IeKTPOHHbIX JOKYMEHTOB.

HN® u YK Bnpase ucnonb308ats BO3MOXHOCTM CI/} ANA nonydeHus oT Apyroro yyactHuka C3]
1/Unu OTNPaBKU APYromy y4actHuky CI[, 3M1eKTPOHHbIX JOKYMEHTOB.

3NeKTPOHHBIN JOKYMEHT MOXET CORepXaTh AONOMHUTENbHbIE CNIYIKEBHbIe PEKBU3UTHI (BXOAALLNIA
1 UCXOAALMIA PerMcTpauMoHHble HOMepa, UMA U NCeBAOHUM Bnajenbua ceptudukara wioua
NPOBEPKU 3N1EKTPOHHOW MOAMUCH, aApeca 3NEKTPOHHON NouTbl ceTu MHTepHeT oTnpasuTens u
nonyyarens u apyrue peksusutel), obecrneuusatoue B C3J] xpaHeHue, NOMCK, COPTUPOBKY,
NOATBEPIAEHUE NOAIMHHOCTY INEKTPOHHOW MOANUCH, a TakHe NO3BONAIWME OJHO3HAYHO
uaeHTUdULUMPOBATL OTNPABUTENA INEKTPOHHOTO JOKYMEHTa.

Nopagok 06paboTkK M XPaHEHWA 3EKTPOHHLIX JAOKYMEHTOB, B TOM YUC/e, NpoCTaBieHus Ha
[IOKYMEHTaX CNyMeBHbIX OTMETOK, MOPAAOK YA0CTOBEPEHUs TMYHOCTH ML, OT KOTOPOTO UCXOAUT
AOKYMEHT, 1 COGMIOAEHUA WHBbIX YCTaHOBAEHHbIX TpeboBaHuit onpesenserca [pasunamu
3N1EKTPOHHOTO JOKyMeHToo6opoTa.

Mpu nepepade HM® unu YK 3nekTpoHHOro AokymenTa B CneuvanvsvpoBaHHblii Aenosutapuit
INIEKTPOHHbIA  AOKYMEHT [JOMKeH cojepwatb  CBeAeHWA, MNO3BOMAKWME  OHO3HAYHO
naeHTMhULMPOBATDL MHBECTULMOHHLIA nopTdenb YK, B OTHOWEHUM KOTOPOro NMPeAoCTaBnAeTCA
NepPBUYHDIA JJOKYMEHT.

WHdopmaums o nopaaKe, ycnoBuax nopwnoderus k C3/] u o6meHa 3n1eKTPOHHbIMM OKyMeHTamu,
a TawKe O NOPAAKE WCMONb30BAaHUA CPEACTB Kpuntorpaduyeckoi 3alwmtbi UHpopmaumm u
cepTMdUKATOB  KMIOYeld NpoOBepKM  3NEKTPOHHOW  noanucu  nybnukyetca Ha  Caifte
CneunanuaupoBaHHOTO Aeno3uTapus.

B ciyyae HEBO3MOMHOCTM o6MeHa 3MeKTPOHHbIMM AoKymenTamu no C3/, ponyckaetcs obmeH
3NEKTPOHHBIMU [OKYMEHTAMU MO 3MEKTPOHHOW noyTe cetn WHTepHeT WM Ha 3JIEKTPOHHbIX
HocuTensix MHGOpMauuu, npu 3TOM MOPAJOK WCMOMb30BAHWUA 3NEKTPOHHOW noanuck u
WHUPOBAHNSA HE U3MEHSATCA. B ciyyae HEBO3MOMHOCTU UCTMONb30BAHNA 31@KTPOHHOM NOANMCH 1
wnpoBaHMA AONYCKAeTCs MO B3aUMHOMY COFAcUio nepejawiieit U npuHUMalouein CTopoH
nepeaaya AoKyMeHTa Ha GyMaxHOM HOCUTeNIe BMECTO 3NeKTPOHHOTO AOKYMEHTa.

3.3. 06meH foKyMeHTamu Ha GymamHOM HocuTene

3.3.1.

3.3.2.

3.3.3.

3.3.4.

CneunanusnpoBaKHblit 4en03NTapuii 0CYLIECTBASET NPUEM U BblAady JOKYMEHTOB Ha GymanHOM
HocuTene B TedeHue pabouero AHa. Pabounii aeHb HaunHaetca B 9:00 u okaHuuBaeTcs B 18:00
MOCKOBCKOT0 BpemeHu. B naTHuuy paGouunil AeHb OKaH4MBAEeTCA B 16:45 MOCKOBCKOTO BPeMeHu.
B npeanpasaHuyHbie A pabouunit aeHb okaHuuBaeTca B 17:00 MOCKOBCKOro Bpemehn. B ciyyae
ecny NpeanpasAHUYHbIA JeHb NPUXOAUTCA Ha NATHULY pabouunit AeHb OkaHuMBaeTca B 15:45
MOCKOBCKOTO BpeMeHu.

Mepeaaya JOKYMEHTOB, NpefocTaBaseMbix CneuuanusupoBanHbim genosutapvem HM® nnn YK Ha
6ymax<HoM HocuTene, ocyuectensercs B oduce CneunanusuMpoBaHHOro  Aenosurapus
ynonHomoueHHomy npeacrasutenio HM® uau VK. Mpu nonyyeHun JoKymeHTa ynonHOMOYEHHOe
nmyo HN® uau YK cTaBUT Ha nepBoM KUCTE KONUW NPEeAOCTaB/IAEMOro JOKYMEHTa OTMETHY O

nony4YeHuu.
Mepepaya JOKyMeHTOB, npefocTaBnsembix HN® unn YK CneunanusmuposaHHoMy Aeno3nTapuio Ha
BGymamHom Hocutene, ocylwecTBAAeTCA YNONHOMOYEHHOMY fpeAcTaBuTento

CneumanusvpoBaHHOro fAenosutapua No aKry npuema-nepefayn AOKYMEHTOB. AKT npuema-

nepeaayn AOKYMEHTOB COCTaBasercs nepejaiouieii CTOpoHOi B [ABYX 3K3emnaspax u

MOANUCBLIBAETCA NPUHUMAIOLLEN 1 NepefatoLeit CTOpoHaMi.

[oKymeHTbI, HacuuTbiBalowme 6onee 0AHOro ANCTa, AOMKHbI GbiTb MPOHYMEPOBaHbI, NPOLINTLI U

3aBepeHbl Ha o6opoTe nocnefHero fUCTa JOKYMeHTa Ha MecTe MpOLMBHU. B Henpowwutbix
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